
Hall Rental Agreement 
The Royal Canadian Legion – Branch 372 

24 Legion Lane, Russell, ON, K4R 1C9 
613-445-2967

1. Booking Date: ______________________________________________ 

2. Name of Renter:  ______________________________________________

3. Member:

4. Phone number:

5. Email:

Please Print Name (Include Organization if Applicable) 

     No       Yes          Number: _____________________ 

_____________________________________________ 

_____________________________________________

_______________________________ 

_____________________________________________

_ 

6. Type of Function: ______________________________________________

7. Start / End Times:  ______________________________________________

8. Setup time/date:  ______________________________________________

9. Estimated Guests: ______________________________________________

10. Requirements:
a.  Hall
b.  Half Hall (no dedicated bar staff or use of kitchen)
c.  Kitchen
d.  Bar

11. Special Requests:  _______________________________________________________

_______________________________________________________________________

12. I acknowledge the facility’s seating capacity (206 Full-Hall; 89 Half-Hall), which I will not
exceed.

Renter Initial: _______ Legion Initial: _______ 
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13. Setup and teardown: The renter is responsible for all setup and teardown. The Legion staff will
ensure that all requested rental items are available at the agreed time. Decorations must be
hung with painter’s tape or sticky tack putty, and damage cause by using other types of tape or
push pins will be repaired at the renter’s expense.

14. Booking deposit: $200. The booking deposit is due at signing of the contract. Once received,
the Legion will reserve the requested areas for the renter.

15. Cancellation policy: Cancellations done 60 days prior to the event will be provided with a full
refund of the booking deposit. Cancellations made between 30-59 days will be refunded $100
of their booking deposit. Cancellations made within 30 days of the event will not be entitled to a
refund of their booking deposit.

16. Cleaning fee: The cleaning fee must be paid in full, 30 days prior to the event. If the renter
would like to be reimbursed for the cleaning fee, they must stack and put away all chairs, clean
and put away all tables, alcohol containers returned to the bar area, all decorations taken down
and tape removed from walls, sweep and mop the hall, and take out all the trash after their
event, on the same day as the event. If the kitchen was used, the kitchen must also be cleaned
to a very high standard. Once the tasks are complete, the bartender / Legion Staff will inspect
the work. If these tasks are not complete to the bartender’s liking, the Legion reserves the right
to refuse reimbursement of the cleaning fee. Cleaning fees will be forfeited if the areas are not
returned to their previous level of cleanliness and tidiness, including hall, kitchen and
washrooms.

17. Cost of Rental Agreement

Hall Rates

Full Hall: $450

Half Hall: $50 per hour (no dedicated bar service or kitchen use)

Non-Profit or Member’s discount: $100 (can only be applied once per rental)

Cleaning fee: $200 (Charged if legion is not cleaned by renter)

a. Hall Total: $___________________________ 

b. Taxes (13%): $___________________________ 

c. Cleaning Fee: $200 

d. Total Rental Fee: $___________________________ 

e. Booking Deposit: -$200 
*(Required at Booking) 

f. Balance Remaining: $___________________________ 
*(30 Days before Event) 

Date: _______________________ 
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Read and check boxes. 

□ I accept full responsibility for the actions of any persons who attend this function and will cover
all costs (100%) for repairing damage to the Legion’s property.

□ I accept the responsibility for ensuring that guests abide by the Liquor License Act and will
support the Bartenders in enforcing it.

________________________________________  ___________________ 
 Renter Signature Date     

________________________________________ ___________________ 
Legion’s Executive or Hall Manager         Date 
Upon receipt of booking deposit 
Print and Sign  
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